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 NEW EMPLOYEE REQUIREMENTS      Updated 3/25/2024 

Have Questions?  Contact the HR Service Center at HR.ServiceCenter@wichita.edu or call (316) 978-3065 

 

� Login to myWSU 
o Staff /Temps should select the ‘Faculty/Staff’ tab 
o Students/Grads use the student parking permit process 
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Have Questions?  Contact the HR Service Center at HR.ServiceCenter@wichita.edu or call (316) 978-3065 

 

 

  TIMEKEEPING 

*Timekeeping training is available.  Go to the Timekeeping webpage: 
Resources for Leave Reports & Web Time Entry webpage for more 
information. 

� Login to myWSU 
o Staff /Temps should select the ‘Faculty/Staff’ tab 
o Students/Grads should select the ‘myFinances’ tab 

� Go to the ‘Employee Self-Service’ channel box 
� Select the ‘Employee Dashboard’ link 

o Submit your time 
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