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     Non-Benefit Eligible Employee 
                         This form and complimentary help resources can be found by going t o Wichita.edu/NEOhelp 

  MYWSU 
� Set up your myWSU account by logging into mywsu.wichita.edu 

o Click on ‘Manage your password’ 

For more information click on ‘Password Management Resources’. 
Scroll down to instructions ‘Microsoft 365 Password Account Setup’. 

  EMPLOYEE DASHBOARD | SELF-SERVICE

� Login to myWSU  
o Staff /Temps should select the ‘Faculty/Staff’ tab 
o Students/Grads should select the ‘myFinances’ tab 

� Go to the ‘Employee Self-Service’ channel box 
 

� Select the ‘Employee Dashboard’ link 

mailto:HR.ServiceCenter@wichita.edu
https://www.wichita.edu/services/its/userservices/
mailto:Helpdesk@wichita.edu
https://www.wichita.edu/services/its/ITSApplicationsTraining/HR_Employee_Dashboard/index.php
https://www.wichita.edu/services/its/ITSApplicationsTraining/HR_Employee_Dashboard/index.php
https://www.wichita.edu/services/its/userservices/
mailto:HelpDesk@wichita.edu
https://www.wichita.edu/services/payroll/pay_directdeposit.php
https://www.wichita.edu/services/payroll/pay_directdeposit.php
https://www.wichita.edu/services/payroll/2020_Form_W-4_Explanation/index.php
https://www.wichita.edu/services/payroll/2020_Form_W-4_Explanation/index.php
https://www.wichita.edu/services/payroll/Kansas_Withholding_Form_Information/index.php
https://www.wichita.edu/services/payroll/Kansas_Withholding_Form_Information/index.php
mailto:Payroll@wichita.edu
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Have Questions?  Contact the HR Service Center at HR.ServiceCenter@wichita.edu or call (316) 978-3065 

 

� Login to myWSU 
o Staff /Temps should select the ‘Faculty/Staff’ tab 
o Students/Grads use the student parking permit process 
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Have Questions?  Contact the HR Service Center at HR.ServiceCenter@wichita.edu or call (316) 978-3065 

 

 

  TIMEKEEPING 

*Timekeeping training is available.  Go to the Timekeeping webpage: 
Resources for Leave Reports & Web Time Entry webpage for more 
information. 

� Login to myWSU 
o Staff /Temps should select the ‘Faculty/Staff’ tab 
o Students/Grads should select the ‘myFinances’ tab 

� Go to the ‘Employee Self-Service’ channel box 
� Select the ‘Employee Dashboard’ link 

o Submit your time 

mailto:HR.ServiceCenter@wichita.edu
https://www.wichita.edu/administration/oiec/
https://www.wichita.edu/administration/oiec/
mailto:CTAC@wichita.edu
https://www.wichita.edu/services/its/userservices/Duo/index.php
https://www.wichita.edu/services/its/userservices/
mailto:HelpDesk@wichita.edu
https://www.wichita.edu/services/its/ITSApplicationsTraining/HR_Employee_Dashboard/leave_report_webtime_entry_guides.php
https://www.wichita.edu/services/its/ITSApplicationsTraining/HR_Employee_Dashboard/leave_report_webtime_entry_guides.php
mailto:timekeeping@wichita.edu

