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Accreditation 

http://www.wichita.edu/socialwork
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offers the traditional fall and spring semesters and has the largest number of evening and summer 
course offerings in the Kansas Board of Regents system. The summer session features a flexible 
time format with two-week, four-week, eight-week, and weekend sessions. 

The Fairmount College of Liberal Arts and Sciences draws its name from the University's 1895 
roots and continues a tradition of scholarship and creativity with missions to preserve, expand, and 
transmit the cumulative learning of the past. Its curricula offer a rich variety of majors and span 
the newest developments in the world of learning. BSW students gain a strong liberal arts 
background that helps us understand the biological, psychological, social, and spiritual 
determinants of human behavior. Electives of special interest to social work students are widely 
available throughout the departments of Fairmount College. 

Lindquist Hall houses the offices of Fairmount College, the Social Sciences Research Lab, and the 

http://www.mywsu.wichita.edu/
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Admission to the BSW Program 

Criteria for Admission 

Students normally apply to the BSW program during the semester they are enrolled in SCWK 201 
Introduction to Social Work and Social Welfare.  

The student must have met the following criteria to qualify for admission to the BSW program: 

1. Completion of 45 credit hours. 
2. Completion of the "Basic Skills" courses and the “Social Work Pre-Major” courses listed 

below.  
3. GPA of 2.0 or above ("C"). 
4. Formal declaration of pre-social work, major code A42B, as a major (to change major, go 

to the “Student Tools” section of the Home Tab on myWSU.wichita.edu). 
5. Attend BSW Orientation session (described below). 
6. Completed admission application with positive references.  

Students applying to the program must have completed or be in the process of completing the 
following pre-major courses:  

• ENGL 101 College English I 

• ENGL 102 College English II 

• COMM 111 Public Speaking 

• MATH 111 College Algebra or MATH 131 Contemporary Mathematics 

• SOC 111 Introduction to Sociology 

• PSY 111 General Psychology 

• BIOL 106 & 107 The Human Organism and The Human Organism Lab 

• SCWK 201 Introduction to Social Work and Social Welfare 

The admissions criteria allows admissions decisions to be made with consistent standards. 
However, they are viewed as minimum standards. Since the population of majors and the 
enrollment size in practice courses must be balanced with program resources or available faculty, 
meeting the minimum does not always guarantee admission.  

BSW Orientation 

Students who are ready to apply to the BSW program attend a mandatory BSW Orientation. The 
orientation is held each fall or spring semester. Students do not need to be enrolled in the class to 
attend the orientation. Transfer students who have taken an Introduction to Social Work course at 
another school are welcome to attend, as well as anyone who wants more information on the BSW 
program. Once scheduled, the dates and locations of the orientations are posted on the School of 

https://mywsu.wichita.edu/index.html
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Social Work website at www.wichita.edu/socialwork. Application packets are distributed at the 
BSW Orientation. The forms are also available on the School’s website and in the School of Social 
Work Office in 528 Lindquist Hall. 

http://www.wichita.edu/socialwork
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graduation, but it does not influence your GPA. The social work program does not shape your role 
in agency services or your work schedules. However, many social work students have found their 
experiences with cooperative education to be extremely valuable. It has provided them with a 
working knowledge of the challenges social workers and agencies face in their efforts to prevent 
or correct a broad range of social problems. In addition, their Cooperative Education work 
experience has been valuable to many in securing their first professional positions after graduation.  

All Cooperative Education students are expected to initiate and keep faculty-student appointments 
and to meet requirements set by the faculty member, the agency, and the staff of the university's 
Cooperative Education office. The Cooperative Education office recruits students, receives the 
requests from area agencies, screens student applications, and visits the setting for an evaluation 
of your work. If interested, contact the Cooperative Education office for more information. 

Academic and Professional Advising 

http://www.wichita.edu/advising
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Draw your knowledge for academic/semester planning from the Undergraduate Catalog found at 
www.wichita.edu/catalog, information you obtain from attending the required Social Work 
orientation session (usually the semester of application to the program), and this BSW Student 
Manual. Seek clarifications and answers to remaining questions from the Social Work faculty 
during advising sessions.  

Faculty are available for advising during office hours (posted on their doors and available from 
the Social Work office) and by appointment. You can find information on the School of Social 
Work faculty advisors on our website at www.wichita.edu/socialwork.  

There is no real substitute for your own use of a student transcript or degree audit in charting your 
overall progress in meeting the degree requirements of the university, college, and major. Student 

http://www.wichita.edu/catalog
http://www.wichita.edu/socialwork
http://www.wichita.edu/catalog
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• To attend all meetings of each class in which they are enrolled. Instructors will announce 
at the beginning of the semester if they consider attendance in computing final grades. 

• To fulfill all requirements for graduation. 

• To be personally responsible for fulfilling all requirements and observing all regulations of 
Wichita State University. 

• To answer promptly all written notices from advisors, faculty, deans, and other University 
officials. 

• To file a Senior Form with the LAS Advising Center at the completion of 90 credit hours 
(this is suggested to be done during the fall semester of your junior year before Practicum).  

• To enroll in only those courses for which the stated prerequisites, if there are any, have 
been satisfactorily completed. Failure to comply with this procedure may result in 
administrative withdrawal.  

• To complete the online Application for Degree and Exit Survey (under Graduation Links 
on myWSU), recommended two semesters before graduation. 

Student Rights 

BSW Students have a right to:  

• Career and academic advisement. 

• Access to the School’s and University’s policies relevant to students and the BSW 
program. 

• Participation in the student-led organization of the School, the Student Organization of 
Social Work (SOSW). 

• Explicit criteria for evaluating their academic and field performance. 

• Clearly stated grievance procedures. 

• Clearly stated termination criteria and procedures. 

• Confidentiality of their records under the Privacy Act of 1974. 

Please see the WSU Undergraduate Catalog, WSU Policies and Procedures Manual and the WSU 
Student Handbook for further information on students’ rights and responsibilities. These can be 
found online by going to the WSU website at www.wichita.edu, clicking on Browse A-Z, and 
looking under “U” for Undergraduate Catalog, “P” for Policies and Procedures Manual, and “S” 
for Student Handbook. The Student Handbook contains a section on Student Services and the 
Student Code of Conduct. You should browse the Student Services section to see what services 
are available to you as a WSU student. The Code of Conduct is also in the appendix of this manual. 

  

http://www.wichita.edu/
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and not entrance expectations. The Social Work curriculum is structured to help a student grow 
professionally and develop the expected skill, knowledge and value bases. Faculty and other 
students are important catalysts in this process. 

Decision Points 

Throughout your study at Wichita State, there are decision points in the social work curriculum 
which allow you to evaluate your professional/career goals and allow for assessment of your 
progress and faculty evaluation of your suitability for a career in social work. The selection 
processes of the program function in several ways to evaluate your professional potential. An 
interruption of progress generally occurs when you have a change in personal circumstances or 
career goals, but in rare situations, students must be asked to leave the program because of 

http://www.wichita.edu/so
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the BSW Program Director and Director of the School of Social Work (SCC information is found 
in the Grievance section of this manual). 

Acceptance into Practicum is not automatic.  Criminal offenses may be a reason why a student is 
not admitted into practicum and/or would not qualify for licensure.  If admission to Practicum is 
denied, you may appeal the decision to the Student Concerns Committee (SCC) under the 
grievance procedures (see Grievance Procedures under the Student Rights section of this manual).  

Social work practice and Practicum classes are absolutely restricted to social work students who 
have been formally admitted to the BSW Program. Application and formal admission to the BSW 
Program is required prior to enrollment in any 400-level Social Work practice course required in 
the major curriculum. 

Once you are accepted into Practicum, your graduation is expected to be within two semesters. 
See the School of Social Work Field Practicum Manual (available on the School’s website at 
www.wichita.edu/socialwork/practicum/manual) for more information on entering Field 
Practicum and the Field Practicum program. 

Practicum and Professional Liability Insurance 

As described in the Field Practicum Manual, it is strongly recommended that all students carry 
malpractice insurance while completing their field practicum courses. Some placements (i.e. 
hospitals), require insurance for placement.  Students may check with their insurance providers to 
see whether they have a rider to cover such malpractice insurance. Students can join the National 
Association of Social Workers and apply for student malpractice insurance for a nominal fee. The 
NASW website is at www.socialworkers.org. See the Field Practicum Manual available on the 
School of Social Work website, www.wichita.edu/socialwork for further information. 

Students should refer to the Field Practicum Manual for a detailed description of practicum 
objectives, policies and procedures. 

Senior Form 

All students who wish to graduate must fill out a Senior Form after the completion of 90 hours and 
at least two semesters before the semester in which he/she graduates. This form is available at the 
School of Social Work office or on the School of Social Work website 
(www.wichita.edu/socialwork) and is filled out by the student and LAS and Social Work advisors. 
You will need to meet with a LAS advisor in order to have them help you correctly complete your 
remaining course requirements outside the major. After that meeting, you should contact your 
Social Work faculty advisor to fill out the remaining section. After completing the form with your 
advisor, you should hand-carry the original form to the LAS Advising Center.  If you have carefully 
followed the instructions outlined in this manual, there should be no surprises at this point! 

Application for Degree 

The Application for Degree (AFD) is found on the myWSU Student Resources tab under 
Graduation Links and must be completed online. The purpose of the AFD is to notify your college 
of your intent to graduate and to put in motion an audit of your academic record to ensure that you 

http://www.wichita.edu/socialwork
http://www.socialworkers.org/
http://www.wichita.edu/socialwork
http://www.wichita.edu/socialwork
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will meet all degree requirements. You are expected to submit your AFD at least two semesters 

http://www.wichita.edu/catalog
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c. Misrepresentation self, the University or another 
d. Fraudulent identification 

• Misuse of Computers  
a. Unauthorized entry into a file 
b. Unauthorized transfer of a file 
c. Unauthorized use of another's identification and password 
d. Use of computing facilities to interfere with the work of another 
e. Use of computing facilities to send obscene or abusive messages 
f. Use of computing facility to interfere with normal operations of the university 

computing system 
g. Unauthorized entry into or use of university facilities or property, entry or occupation 

at any unauthorized time, or any unauthorized or improper use of any university 
property 

h. Damaging or altering records or programs 
i. Furnishing false information 
j. Violation of copyright law 

• Posting signs on or in unauthorized places including trees, shrubbery, sidewalks, buildings, 
and lawns 

• Relationship Violence 

• Retaliation 

• Sexual Misconduct 

• Solicitation 

• Stalking 

• Theft 

• Tobacco Use and Smoking 

• Unpiloted Aerial Systems 

• Violation of Federal or State laws, County or City ordinances  

• Violation of Program and Department policies, rules or regulations  

• Unauthorized and/or Unlawful Gambling 

• Unauthorized possession or use of explosives, firearms, dangerous weapons, or other 
hazardous objects or substances including:  

a. any device which will expel bullet, shot or shell by the action of an explosive or other 
propellant 

b. 
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If the dispute or grade (issue) is not resolved to the student’s satisfaction, or if the student feels 
they cannot discuss the issue with the faculty member who assigned the grade, the student should 
discuss the issue with their faculty advisor. 
If the issue remains unresolved, the student should discuss the issue with the BSW Program 
Director.  
The BSW Program Director may refer the dispute to the Student Concerns Committee (SCC) if 
there is no other resolution. 
The SCC, after a verification of the facts in dispute regarding the grade, reports its findings to the 
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8. If the issue remains unresolved, other university or appropriate civil procedures can be 
considered. The Office of Student Life (www.wichita.edu/studentlife), the office of 
Student Conduct and Community Standards (www.wichita.edu/studentconduct) and WSU 
Student Advocate (www.wichita.edu/studentadvocate), can help with resolution and 
available grievance procedures.  

Termination Policy 

The School of Social Work retains the right to terminate students from the BSW program. It should 
be noted that termination is considered a rare occurrence and that students have the right to appeal 
any decision. Following are examples of circumstances that may warrant a student’s termination 
from the program. 

• Failure to adhere to the NASW Code of Ethics (the Code of Ethics can be downloaded at 
www.socialworkers.org/pubs/code/code.asp). Examples of behavior that indicate a failure 
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Termination Process 

In the rare instance that the School initiates termination of a student from the program, the Director 
of the School of Social Work will refer the matter to the Student Concerns Committee to hear the 
allegations for termination. The procedure for reviewing the possible termination of a student from 
the program is as follows: 

• The student must be given written notice of the allegation and of the time and place for the 
SCC to meet to discuss the problem. 

• The student has the right to question and present witnesses at the SCC meeting. 

• The student has the right to be accompanied by a supporter or advocate. 

• 

http://careers.wichita.edu/
https://www.facebook.com/shockerworks
http://webs.wichita.edu/?u=socialwork&p=/WSUResourceLinks/Resources/


http://www.wichita.edu/las/scholarships
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Practicing as a Social Worker 

The Wichita State BSW Program is accredited by the Council on Social Work Education. To 
practice as a social worker, the State of Kansas requires a professional license. As a graduate of 
our program, you will be eligible to take the LBSW Licensing Exam.  

Kansas Social Work Licensure Exam 

In accordance with Kansas law, graduates must sit for the licensure exam to practice social work 
and to be able to call themselves social workers. BSW graduates can take the LBSW exam after 
mid-term of their last semester or after graduation. 

1. Licensure exams are regulated by the Kansas Behavioral Sciences Regulatory Board 
(BSRB) and administered by the Association of Social Work Boards (ASWB) "to protect 
the public by setting standards of qualification, training and experience for those who seek 
to engage in the practice of social work and by promoting high standards of professional 
performance for those engaged in the profession of social work” (KSA 75-5346). 

2. Applications and instructions can be found on the BSRB website (www.ksbsrb.ks.gov). 
The School of Social Work sends a list of expected graduates to the BSRB each spring, so 
you do not need to submit the form “Verification of Completion of Academic 
Requirements” as indicated among application required forms. 

3. 

https://ksbsrb.ks.gov/
http://www.ksbsrb.org/
http://www.cswe.org/
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a membership application through the WSU Alumni Association, (316) 978-3290, or 
www.wichita.edu/alumni. 

http://www.wichita.edu/alumni
http://www.cswe.org/




http://www.wichita.edu/socialwork
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diversity is tied to the generalist model through that model’s emphasis on understanding all aspects 
of the client’s situation and environment. The theme of diversity finds expression in several related 
aspects: 

a)  Self-awareness of personal belief and biases, 
b)  Understanding and respect for diversity including similarities and differences, 
c)  Knowledge of institutionalized oppression, 
d)  The ability to engage clients in an empowering helping process that involves both 

individual and social change, 
e)  Application of generalist knowledge and skills to work with diverse populations. 

Social Work Values and Ethics 

Content in all sequence areas explores the application of Social Work values and ethics to a 

http://www.socialworkers.org/pubs/code
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Diagram of BSW Program Themes 

 

The Generalist Social Work Model at WSU 

The generalist Social Work model at Wichita State University educates students for practice in a 
metropolitan environment. It is practice oriented and strives to instill specific values and skills 
within the new practitioner, drawing upon knowledge gained in the liberal arts and in their Social 
Work courses. As such, the model is more outcome-oriented than conceptual and serves as the 
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Two critical Social Work values are respect for the dignity and worth of each individual 
and client self-determination. Since these values are repeated so frequently, it can be easy 
to take them for granted. Regardless of the task or setting, Social Workers are not doing 
social work if these values are not incorporated into their daily practice. 

To respect the dignity and worth of each individual means that social workers recognize 
the humanity within each person, regardless of how that person may be judged by others. 
Social workers are reminded that there are times and circumstances when one individual, 
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Workers contribute to maintaining the integrity of the profession by clearly stating what 
they can and cannot do based upon their professional degree, credentials, and state license. 

For example, no social worker can make independent recommendations to clients 
regarding prescription medication. While this example is straightforward, social workers 
can feel pressured to perform other tasks that are beyond the scope of their professional 
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power and authority, and then work with clients to strengthen their own sense of power 
and recognize the extent of their own authority. Authority is legitimate power, which, when 
translated into everyday living, means that it is the power clients have to make decisions 
that have a direct impact on their lives. The generalist social worker empowers clients by 
helping them to exercise their own authority. If needed, the social worker and client 
together can work to broaden the scope of clients’ authority when clients’ control over their 
own lives is insufficient. 

For example, a woman may feel disempowered if she senses she has no authority to 
participate in household decisions. Parents may feel disempowered when schools exclude 
them from the decision-making process that will directly impact their children’s education. 
Persons with disabilities may feel disempowered when agencies ignore legal requirements 
to meet their needs. New immigrants may feel disempowered when agencies do not make 
translators available. A homosexual couple may feel disempowered when faced with 
housing discrimination or discrimination in the work setting.  

These are some examples where individuals have the sense that they lack the authority to 
participate in processes that can have a direct impact on their quality of life. In order to 
find creative solutions, the social worker first helps clients to discover their own sense of 
power, then assesses whether they need more authority to make decisions that impact their 
life.  

Creative solutions are often found by engaging others within the clients’ social 
environment to expand the scope of the clients’ authority and increase clients’ access to 
needed resources. 

• Is an advocate for clients when their needs are not being met, and takes advantage of 
opportunities within and outside the work setting to advocate on behalf of those who are 
most vulnerable; 

Vulnerable groups with whom generalist practitioners are concerned include the poor, 
persons of color and ethnic minorities, gays and lesbians, persons with disabilities, the 
elderly, children and even families themselves. In an era of multidisciplinary practice, 
increasing specialization, privatization, and managed care, the skills of the generalist social 
worker are needed more than ever. Generalist social workers who take a holistic view of 
clients and assess them within the unique context of their social environment are perhaps 
in the best situation to see ‘both the forest and the trees’. As such, generalist practitioners 
are compelled to advocate for their clients within their own practice setting and with other 
organizations as well. 

• 
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develop a workable plan that specifies who will perform what tasks to achieve the clients’ 
stated goals. The plan includes resources needed to complete the identified tasks. The 
generalist practitioner monitors the overall intervention process, particularly when more 
than one individual and/or organization is responsible for completing assigned tasks. Upon 
completion of the intervention, the generalist practitioner evaluates the effectiveness of 
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be confusing, so it is imperative that you work with your advisor in the LAS Advising Center to 
make sure you are meeting all requirements. 

Requirements for a Social Work Major: 

At least 45 hours including: 
 SCWK 201 Introduction to Social Work and Social Welfare (3) 
 SCWK 300 Policy I: Understanding Social Welfare Policy (3) 
 #SCWK 302 Techniques and Skills in Generalist Practice (4) 
 SCWK 351 Introduction to Social Work Research (3) 
 SCWK 360 Person in Society: Micro (3) 
 SCWK 361 Person in Society: Macro (3) 
 *SCWK 400 Policy II: Connecting Policy & Practice (3) 
 -SCWK 401 Generalist Practice with Groups (3) 
 -SCWK 402 Practicum I (4) 
 -SCWK 403 Generalist Practice with Individuals (3) 
 ^SCWK 404 Practicum II (4) 
 -SCWK 470 Generalist Practice with Organizations and Communities (3) 
 2 Major Courses 

Prerequisites 
# for SCWK 302: SCWK 201 
* for 
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SCWK 611C Domestic Human Trafficking 
SCWK 611J Creative Empowerment 
Other various topics in SCWK 610, 611 and 730 by program director approval only 

Other Electives within the Program 

SCWK 521 Forensic Social Work 
SCWK 531 Social Work Practice in Addictions 
SCWK 532 Pharmacology and Drug Classification in Social Work 
SCWK 590 Domestic Violence 
SCWK 610  Topics in Social Work (1-3 credits, repeatable) 
SCWK 611 Special Topics in Social Work (1-3 credits, repeatable) 
SCWK 611Q Social Work in Sports 
SCWK 611T Creative Techniques and Skills in Practice with Adolescent Girls 
SCWK 730U Exploring Animal Assisted Therapy 
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The BSW 4-year model plan of study is available on the School of Social Work website and in the 
social work office
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Field Practicum 

1. The Practicum is an integral component of the cu
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social work program, who, for academic, personal, or professional reasons, desire additional 
education in this area of specialized knowledge, are also invited to apply. 

Courses to be completed, in their preferred sequence: 

SCWK 521 Forensic Social Work (3 credit hours) 
SCWK 531 Social Work Practice in Addictions (3 credit hours) 
SCWK 532 Pharmacology and Drug Classification in Social Work Practice (3 credit hours) 
SCWK 402 Practicum I (4 credit hours) 
SCWK 404 Practicum II (4 credit hours) 

All courses are letter graded. Students may not transfer any courses from another institution as part 
of this certificate program. Successful completion of the certificate requirements will be 
determined by the School of Social Work. If you complete the program you will graduate with a 



42 

Senior Year 
SCWK 403 ...........Practicum I (4 credit hours) 
SCWK 404 ...........Practicum II (4 credit hours) 
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APPENDIX
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APPENDIX I – WSU Resources and Directory 

Inclement Weather – Call WSU Activity Line – (316) 978-6633 

http://www.wichita.edu/alumni
http://www.wichita.edu/helpdesk
http://www.wichita.edu/bookstore
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Graduate School, WSU 3095 107 Jardine Hall 
 www.wichita.edu/gradschool  
Health Services, Student 3620 Steve Clark YMCA 
 www.wichita.edu/studenthealth 
Heskett Center 3082 Heskett Center 
 www.wichita.edu/heskettcenter 
Hughes Metropolitan Complex 3258 5015 E 29th St N, Wichita, KS 
 http://webs.wichita.edu/?u=conted&p=/metro/ (29th St N and Oliver) 
LAS Advising Center (LASAC)  3700 115 Grace Wilkie Hall 
 www.wichita.edu/advising  
LAS, Fairmount College  6659 200 Lindquist Hall 
 www.wichita.edu/las  
Library, Ablah 3481 Ablah Library 
 www.wichita.edu/library 
Lost and Found:    
 http://webs.wichita.edu/?u=police&p=/crime_prevention/lostandfound/   
Diversity and Inclusion, Office of 3034 Rhatigan Student Center, 2nd Floor 
 https://www.wichita.edu/services/odi/index.php 
Police, WSU Campus Police 3450 Police Station 
 www.wichita.edu/police  
Post Office 3550 112 Morrison Hall 
 www.wichita.edu/postoffice  
Registrar 3055 Jardine Hall 
 www.wichita.edu/registrar 
Registration 3090 102 Jardine Hall 
 www.wichita.edu/registration  
Transcripts 3057 117 Jardine Hall 
 www.wichita.edu/transcripts   
Scholarships through LAS 6659 200 Lindquist Hall 
 www.wichita.edu/las/scholarships  
School of Social Work 7250 528 Lindquist Hall 
 www.wichita.edu/socialwork  
Social Work Student Lounge  504 Lindquist Hall 
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Student Advocate 3480 Rhatigan Student Center, 2nd Floor 
 www.wichita.edu/studentadvocate 
Student Conduct and Community Standards 6681 A1060 Shocker Hall 
 www.wichita.edu/studentconduct  
Student Life 6569  
 www.wichita.edu/studentlife 
Tuition & Fees/ Cashier 3333 201 Jardine Hall 
 www.wichita.edu/tuitionfees 
University Information Center 4636 Rhatigan Student Center 
 http://webs.wichita.edu/?u=rsc&p=/infocenter/  
WSU Haysville 8001 106 Stewart Ave, Haysville, KS 
 www.wichita.edu/haysville  
WSU South 8000 23821 E Harry St, Suite B105 
 www.wichita.edu/south  Wichita, KS 
WSU West 6777 3801 N Walker, Maize, KS 67101 
 www.wichita.edu/west  
Writing Center 3173 601 Lindquist Hall 
 www.wichita.edu/writingcenter 
 
Other Student Resources 
 https://www.wichita.edu/about/office_hours/index.php 
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APPENDIX II – Websites, Publications, and Forms 

Association of Social Work Boards (ASWB)      
 www.aswb.org 
 (Find links to licensing boards for all states on this site)  
Behavioral Sciences Regulatory Board (BSRB)       
 www.ksbsrb.ks.gov  
  (State of Kansas licensing information and application) 
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WSU Policies and Procedures Manual      
 www.wichita.edu/policies   
 (click on link to Policies & Procedures Manual) 

WSU Schedule of Courses      
 www.wichita.edu/schedule 
 (Check here for the most up-to-date schedule information. Changes made after the printed 

schedule comes out will appear in the online schedule.) 

WSU Student Handbook     
  www.wichita.edu/studentlife
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APPENDIX III – Student Code of Conduct 
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economic 
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ii. it is a felony and that, by its nature, involves a substantial risk that physical 
force against the person or property of another may be used in the course of 
committing the offense.  

e. involving the manufacture, sale, or distribution of illegal drugs or controlled 
substances; and/or  

f. in a manner that may pose an ongoing, obvious, and/or serious threat of harm 
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considered a student during the suspension period. Students who leave the University 
before a conduct complaint is resolved may be prohibited from future enrollment and/or 
accessing University records until the matter is resolved.  

• Student Code of Conduct – refers to section 8.05/Student Code of Conduct in the WSU 
Policy and Procedures Manual.  

• Student Code of Conduct Handbook – refers to the all policies and procedures related 
to section 8.05/Student Code of Conduct.  

• Student Group – any number of persons who are associated with the University and 
each other, but who have not registered, or are not required to register, as a student 
organization that conducts business or participates in University-related activities. 
Student groups include, but are not limited to, Student Government Association, 
Student Activities Council, musical or theatrical ensembles, sport clubs, the University 
newspaper, or intercollegiate or independent varsity athletic teams.  

• Student Organization – any student-led organization that has been approved and is 
recognized by the Student Government Association.  

• University – Wichita State University (WSU) and its affiliates.  

• University Business Day – refers to any day the University is open for official business 
(usually Monday through Friday, not including University breaks or holidays).  

• University Official – any individual employed by the University, acting within the 
scope of their employment including, but not limited to, faculty, staff, Resident 
Assistants, Peer Academic Leaders, Intramural Officials, law enforcement officers, or 
facility managers.  

• University Policy – any written guidelines of the University or the Kansas Board of 
Regents as found in, but not limited to, the Kansas Board of Regents Policy Manual, 
WSU Policies and Procedures Manual, Housing and Residence Life Handbook, ICAA 
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A. All students, student groups, and student organizations will be entitled to the same 
rights in all investigations and resolution processes relating to reports of alleged 
violations of the Student Code of Conduct.  

B. All students, student groups, and student organizations will be presumed not to have 
violated the Student Code of Conduct unless it is proven that it is more likely than not 
that a violation has occurred.  

C. All students, student groups, and student organizations will be advised of their rights, 
in writing, during their first meeting with the Associate Dean, or designee.  

D. All students, student groups, and student organizations have the right to: 
1. Be notified of the alleged violation(s) of University policy; 
2. Be provided advanced notice of all meetings in which they are requested or entitled 

to participate and be notified of the purpose of those meetings;  
3. Be accompanied by an Advisor of the student’s, student group’s, or student 

organization’s choice throughout the investigation and resolution process;  
4. Request reasonable accommodations from the Office of Disability Services or the 

Office of Human Resources (for employees) in order to ensure full and equitable 
participation in the investigation and resolution process;  

5. Be informed of the available resolution options; 
6. Be informed of campus and community resources available for support and 

assistance; 
7. Submit information, including the names of witnesses, for consideration in the 

investigation; 
8. Be informed of all parties contacted to participate in the investigation and their 

relation to the alleged misconduct;  
9. 

https://www.wichita.edu/services/disability-services/
https://www.wichita.edu/services/humanresources/Benefits/ADAAA/index.php
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6. Prohibited Conduct 
As members of the University community all students, student groups, and student 
organizations are expected to display respect for the rights of themselves and others and to 
be accountable for their behavior choices.  
It is a violation of the Student Code of Conduct for any student, student group, or student 
organization to engage in behavior that aids, attempts, assists, promotes, condones, 
encourages, requires, conceals, or facilitates any act prohibited by this Handbook. 
Allowing, permitting, or providing an opportunity for a visitor to violate University policy 
is also prohibited. Lack of familiarity with University policy, intoxication or impairment 
from alcohol, drugs, or other substances, or an individual’s disability is not an excuse or a 
defense to a violation of the Student Code of Conduct. Unless specifically noted in the 
policy definition, intent is not a required element to establish a policy violation. The Office 
of Student Conduct & Community Standards will take the legitimacy of an individual’s 
explanation into consideration in the determination of appropriate sanctioning.  
Prohibited conduct that is committed involving a protected class (i.e. race, religion, age, 
sex, disability status, etc.) which includes, but is not limited to, forms of harm and 
endangerment, physical violence, or harassment will, depending on the circumstance, be 
investigated and resolved under 3.47/Discrimination Review Procedures for Students, 
Employees and Visitors or 8.16/Sexual Misconduct, Relationship Violence, and Stalking 
Policy for Students. There may be additional allegations of misconduct claimed at the same 
time that will be resolved by the Student Conduct process outlined in the Handbook.  
Violations of the Student Code of Conduct may also result in further review and/or 
investigation under other policies at Wichita State University. Some examples of these 
policies include, but are not limited to, 3.06/Sexual Misconduct, Sexual Harassment, 
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4. Fire, Explosion, or Other Safety Hazard – intentionally or recklessly causing a fire, 
explosion, blocking emergency exits, or other safety hazards.  

5. Fireworks, Hazardous Chemicals, or Explosives – unauthorized possession of or 
use of fireworks, hazardous chemicals, or explosives.  

6. Misuse of Emergency Equipment – tampering with, damaging, disabling, 
interfering with, or misusing emergency equipment including, but not limited to, 
fire alarms, fire doors, fire extinguishers, fire sprinklers, fire hoses, the Shocker 
Alert system, or an emergency call box.  

F. Harm and Endangerment 
1. Physical Violence – engaging in behavior that intentionally or recklessly causes 

physical harm including, but not limited to, scratching, biting, pulling, throwing 
objects, pushing, shoving, punching, slapping, spitting, pinching, kicking, or 
holding another against their will.  

2. Threats – engaging in behavior, written or verbal, that causes a reasonable 
expectation of injury to the health, safety, or well-being of any individual, student 
group, or student organization; or damage to property. This behavior includes 
implied threats or acts that cause another individual a reasonable fear of harm. 
Threats may occur via written, electronic, verbal, or any other form of 
communication.  

3. Harassment – engaging in behavior that is severe, pervasive, or persistent to a 
degree that it interferes with a reasonable person’s ability to work, learn, live, 
participate in, or benefit from the services, activities, or privileges provided by the 
University. Harassment may occur via written, electronic, verbal, or any other form 
of communication; 
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https://www.wichita.edu/about/policy/ch_11/ch11_11.php
https://www.wichita.edu/about/policy/ch_11/ch11_19.php
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Administrator may provide a range of possible outcomes for the alleged violation, but 
that individual cannot ensure that a specific outcome will occur.  
During the informational meeting, the Respondent will be given the opportunity to 
select one of the available resolution processes (Informal Resolution or Formal 
Resolution) for the case. In certain circumstances, the Associate Dean or designee may 
exercise the authority to select the resolution process. In the absence of a resolution 
option selection from the Respondent, the Associate Dean or designee shall determine 
the appropriate resolution process for the case. Failure to attend an informational 
meeting shall not delay the student conduct proceedings or impact the validity of such 
proceedings.  

D. Informal Resolution 
If the assigned Conduct Administrator believes the outcome for the alleged violation 
would likely not rise above Disciplinary Probation or result in removal from a 
residential facility, the Respondent may elect to have the case resolved by Informal 
Resolution. An Informal Resolution takes place between the Respondent and a Conduct 
Administrator and does not allow for the presentation of witnesses or additional 
information to be submitted by the Respondent prior to the meeting, although the 
administrator may follow up with other parties as necessary before making a decision. 
Informal Resolutions are not audio recorded.  
An Informal Resolution may occur directly following an Informational Meeting, or 
may be scheduled for a later date. Every effort will be made to schedule an Informal 
Resolution within ten (10) University business days of the Informational Meeting. The 
Conduct Administrator will determine appropriate outcomes if a respondent is found 
in violation of a University policy.  

E. Formal Resolution 
If the Respondent does not wish to proceed with an Informal Resolution, and/or the 
outcome of an alleged violation would rise above Disciplinary Probation, or result in 
removal from a residential facility, the Respondent may elect to pursue an 
Administrator Hearing or a Student Conduct Board Hearing.  
Conduct Hearings involve the presentation of information by witnesses (as necessary), 
and provide an opportunity for the Respondent to present witnesses and information 
for review as part of the decision. A list of witnesses, their relevance to the alleged 
violation(s), and their contact information must be submitted, in writing, to the Conduct 
Administrator within five (5) University business days after the Informational Meeting.  
Student groups and student organizations may submit a resolution proposal for 
consideration by the Student Conduct Hearing Board within five (5) University 
business days after the Informational Meeting. The resolution proposal is the student 
group or organization’s opportunity to participate collaboratively in the resolution 
process and demonstrate thoughtful reflection of how to prevent further violations from 
occurring in the future. This document should outline all steps to be taken to remedy 
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the proceedings. A decision will be made on the information presented during the 
hearing.  
Witnesses will provide information to, and answer questions from, the hearing body. 
Questions may be suggested by the Complainant or the Respondent to be answered by 
each other or by other Witnesses. This will be conducted by the hearing body with such 
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B. Students, student groups, and student organizations who are found to have violated 
Section 8.05/Student Code of Conduct will receive outcomes appropriate to the current 
violation(s) and in consideration of any prior conduct history and/or mitigating or 
aggravating circumstances. For student groups and organizations, “prior conduct 
history” includes incidents occurring within the preceding seven (7) years. The number 
of outcomes issued may vary depending on the situation in question. In the case of 
student groups and organizations, if an outcome is issued by a national or other 
governing body exceeds that of the University, the University may concur with that 
decision.  
1. Interim Measures 

When the actions of a student or member(s) of a student group or organization 
present an ongoing threat to the health, safety, or well-being of others; disrupt the 
University community; or endanger University, public, or private property; the 
Vice President for Student Affairs or designee may implement interim measures 
that restrict access for the Respondent pending the outcome of an investigation and 
resolution process. These interim measures may include, but are not limited to:  
a. Restricted communication with one or more individual(s), group(s), or 

organization(s); 
b. Restricted access to participation in University programs or activities; 
c. Restricted access to Housing & Resident Life facilities, including dining halls; 
d. Restricted ability to participate in academic activities, including classes, 

internships, co- ops, etc.;  
e. Restricted access to campus employment; 
f. Administrative leave with pay for student employees; or 
g. Any other restriction that can be tailored to the involved individuals to achieve 

the purpose of 8.05/Student Code of Conduct.  
The Vice President for Student Affairs or designee will notify the Complainant and 
Respondent in writing of any interim measures. The measures will take place 
immediately upon notification. The Respondent will have three (3) University 
business days to e-mail a written request for a Show Cause Hearing to the Vice 
President for Student Affairs or designee. Upon receipt of a request, the Vice 
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not be eligible for a refund. A registration and records hold will be placed on 
the student’s account until the conclusion of the suspension period. If the 
student is an on-campus resident, the student’s contract with Housing & 
Residence Life will also be terminated and the student will be responsible for 
paying any remaining fees for the duration of the original contract period. The 
student must successfully complete all assigned educational sanctions prior to 
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12. Appeals 
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Body, in which case the Appellate Body must offer both the Complainant and the 
Respondent the same opportunity to discuss the case.  

C. Appeal Request Outcomes 
Upon review of the record, the Appellate Body may respond as follows: 
1. Determine the appeal lacks standing and is dismissed, in which case the original 

decision stands;  
2. Determine that the appeal has standing and remand the case back to the original 

Conduct Administrator or Student Conduct Board to consider new information or 
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5. An individual who is no longer attending the University exhibits disruptive 
behavior which is impacting the University community, and it is the determination 
of the Vice President for Student Affairs or designee that a review of the student’s 
file and meeting with the student occur prior to the student’s re-enrollment.  

B. Record Retention 
Student conduct records, including investigation records, are maintained electronically 
by Student Conduct & Community Standards for seven (7) years from the date the case 
is closed.  A record is considered closed when the following criteria have been met:  
1. It is determined that the student, student group, or student organization was not in 

violation of University policy; or  
2. The student, student group, or student organization was in violation of University 

policy; and all periods of probation, deferred suspension, or suspension and all 
associated outcomes have been completed; or  

3. a student, student group, or student organization has been expelled from the 
University. 

If a student remains enrolled after the record is closed, the record will be maintained 
until the student graduates or is no longer enrolled at the University. When a student 
proceeds directly from one academic program into another academic program (e.g. 
undergraduate study to graduate study), the records will be maintained until the 
completion of the final academic program.  Student group and organization records will 
be maintained for a minimum of seven (7) years after the record is closed. Records of 
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14. Emergency Contact Notification 
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APPENDIX IV – Student Academic Honesty 

From the WSU Policies and Procedures Manual: 
2.17 / Student Academic Honesty 

1. Purpose 
To set forth the expectations for the responsible acquisition, discovery, and application of 
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accurate citation/attribution  
B. 
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violations of research misconduct will be resolved through policy 9.13. Academic 
sanctions can be made when said research misconduct overlaps academics.  

 

4. Reporting, Procedures and Appeals 
A. Any individual with a good faith basis for believing a student has violated this policy 

is encouraged to report the alleged violation to the faculty member responsible for the 
course and the Office of Student Conduct and Community Standards. When a faculty 
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member, advocate, or legal counsel. An advisor may advise and assist the Respondent 
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Provost or their designee for final determination.  
B. This policy shall be reviewed a minimum of every three (3) years under the direction 

of the Provost.  
C. The Provost is responsible for notifying the University community of substantial 

changes to this policy.  
 
Effective: July 14, 2010 
Revised: July 16, 2018 
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mutually respectful relationships; encourages safe bystander intervention; and seeks to 
change behavior and social norms in healthy and safe directions. Awareness programs 
include community-wide or audience-specific programing which describes initiatives 
and strategies to prevent sexual misconduct, relationship violence, and stalking, and 
promote safety, and reduce perpetration of sexual misconduct.  
WSU Policy and Procedures Manual Section 3.33/Eschewing Campus/Workplace 
Violence and Section 8.18 Eschewing Campus/Workplace Violence describe annual 
training that is available to all University community members, including identifying 
and diffusing potentially violent or threatening situations.  
Additionally, the University acts in partnership with the Wichita Area Sexual Assault 
Center and YWCA Women's Crisis Center to provide sexual misconduct and 
relationship violence educational materials, services, and programming to the campus 
community. These programs and resources can be found at 
https://www.wichita.edu/services/police/crime_prevention/ 

B. Crime Prevention Programs 
The University Police Department offers crime prevention programs, including sexual 
misconduct prevention programs. Additional information and resource referrals 
concerning personal safety and crime prevention information, including alcohol and 
drug abuse, sexual misconduct, relationship violence, and stalking and other safety 
information is available from the University Police Department.  

C. Safe and Positive Options for Bystander Intervention 
Recognizing when an incident of sexual misconduct or relationship violence is 
occurring or is likely to occur is the first step to intervening. If you make the decision 
to intervene, do so safely – violence does not stop violence. If you cannot stop the act 
with your words, call law enforcement. Do not be afraid to ask other people for help 
with intervention.  
If an individual confides in you, listen respectfully and help identify others in whom 
they can confide. Ask what the individual needs to feel safe, encourage seeking medical 
attention and counseling, and encourage reporting the incident to law enforcemeno fofawen tte-1 (p)-10 (e)4 (c) (p vi)-
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Additional 



93 

4. Sexual Exploitation 
Taking non-consensual or abusive sexual advantage of another person for one's 
own advantage or benefit, or to benefit or provide advantage to anyone other than 
the person being exploited, when that behavior does not otherwise constitute one 
of the other aforementioned sexual misconduct violations. Examples of sexual 
exploitation include, but are not limited to, invasion of sexual privacy; prostituting 
another individual; non-consensual video or audio recording of sexual activity; 
distributing video or audio recordings or photographs of sexual activity without 
consent of the subject of the media; possession of child pornography; engaging in 
voyeurism; knowingly transmitting a sexually transmitted infection (STI) to 
another individual; exposing one's breasts, buttocks, or genitals in non-consensual 
circumstances; inducing another to expose one's breasts, buttocks, or genitals; or 
soliciting sexual acts with a minor whether in person or electronically.  

B. Relationship Violence 
1. Dating Violence 

Violence committed by a person who is or has been in a social relationship of a 
romantic or intimate nature with the Complainant. The existence of such a 
relationship shall be determined based on the Complainant's statement, and with 
consideration of the length of the relationship, the type of the relationship, and the 
frequency of interaction between the persons involved in the relationship. Dating 
Violence does not include behaviors covered under the definition of Domestic 
Violence.  

2. Domestic Violence 
Violence committed by a current or former spouse or intimate partner of the 
Complainant; by a person with whom the Complainant shares a child; by a person 
cohabitating with the Complainant; or by a family or household member (i.e., 
parent, child, or other persons related by blood, marriage, or prior marriage; or 
roommates or former roommates).  

C. Stalking 
Engaging in a course of conduct directed at a specific person that would cause a 
reasonable person to fear for one's own safety or the safety of others; or suffer 
substantial emotional distress. “Reasonable person” refers to a person under similar 
circumstances and with similar identities to the Complainant. “Substantial emotional 
distress” is defined as significant mental suffering or anguish that may, but does not 
necessarily, require medical or other professional treatment or counseling. Except in 
situations where the Respondent has been served with or notified of a protective or no 
contact order prohibiting contact with the Complainant, “course of conduct” is defined 
as two or more incidents over a period of time. Stalking includes, but is not limited to:  
1. acts in which the Respondent directly, indirectly, or through third parties; 
2. by any action, method, device, or means; 
3. follows, monitors, observes, surveils, threatens, or communicates to or about a 

person; or  



94 

4. interferes with a person's property. 
D. Consent 

Informed, knowing, and voluntary agreement to engage in a specific behavior. Consent 
must be clear and unambiguous for each person for the duration of any sexual contact. 
Consent to one sexual act does not imply consent to any other sexual act, nor does past 
consent to a sexual act imply ongoing or future consent. Silence or an absence of 
resistance does not in and of itself constitute consent. Consent can be revoked at any 
time. For all of these reasons, sexual partners must evaluate consent in an ongoing 
fashion and should communicate clearly with each other throughout any sexual contact.  
Consent cannot be obtained from someone who is unconscious, physically powerless 
or otherwise physically or mentally incapacitated, whether due to alcohol, drugs, or 
other condition. Consent cannot be obtained by threat, coercion, or force. Agreement 
given under such conditions does not constitute consent. In order to give effective 
consent, one must be of legal age in the location of the sexual contact.  

E. Incapacitation 
Lacking the physical and/or mental ability to make informed rational judgments. An 
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H. Complainant 
Individual or group who was subject to alleged misconduct as described in any 
University policy. There may be more than one complainant for an incident.  

I. Witness 
Individual who is requested to participate in an investigation or a hearing because that 
individual may have information about the alleged misconduct. Witness names may be 
provided by the Complainant, Respondent, or others with knowledge of the matter.  

J. Reporter 
Individual or group who reports sexual misconduct, relationship violence, or stalking 
who is not otherwise defined by this policy as a Complainant, Witness, or Respondent.  

K. Advisor 
An individual selected by a Complainant or Respondent to assist the Complainant or 
Respondent throughout the University process including, but not limited to, a parent, 
friend, employee, advocate, or legal counsel. An advisor may advise and assist the 
Complainant or Respondent in preparation for any meetings, interviews, or hearings 
that may occur; accompany the Complainant or Respondent through all meetings, 
interviews, or hearings; or assist the Complainant or Respondent in preparing an 
appeal. An advisor may not participate in the process in any other capacity in reference 
to the same incident, including, but not limited to, serving as a Witness, Co-
Complainant, or Co-Respondent. Advisors are observers and may not make any type 
of representation or argument on behalf of a Complainant or Respondent in any aspect 
of the process including, but not limited to: meetings, interviews, or hearings. The 
availability of an Advisor to attend a meeting, interview, or hearing shall not 
unreasonably interfere with or delay the proceedings.  

L. Deputy Title IX Coordinator 
Refers to the University’s Deputy Title IX Coordinators who are responsible for 
providing resources and information about this process regarding complaints of sex 
discrimination, sexual misconduct, sexual harassment, relationship violence and 
stalking.  

M. Title IX Coordinator 
Refers to the University's Title IX Coordinator, or designee, who is responsible for 
coordinating the University's efforts in reference to its Title IX responsibilities, 
overseeing the University's response to Title IX violations, and identifying and 
addressing any patterns or systemic problems.  

7. Rights of the Complainant and Respondent 
A. All Complainants and Respondents shall be entitled to the same rights in all 

investigations and resolution processes relating to rep 26 >>Bts an17 (pl)2 6
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C. Complainants and Respondents have the right to:  
1. Be notified of the allegations; 
2. Be provided advanced notice of all meetings in which they are requested or entitled 

to participate and notified of the purpose of those meetings;  
3. Be accompanied by an Advisor of the Complainant or Respondent's choice 

throughout the investigation and resolution process;  
4. Request reasonable accommodations from the Office of Human Resources order to 

ensure full and equitable participation in the investigation and resolution process;  
5. Be informed 





98 

A. Confidential University Reporting Options 
An individual who seeks completely confidential assistance may do so by speaking 
with professionals who have legally protected confidentiality. On campus, confidential 
reports may be made to licensed health care professionals in the Counseling and Testing 
Center ((316) 978-3440) and Student Health Services

https://www.wichita.edu/services/studenthea]l nulUType/OBJR>5]/L2i5null0330b22.2<</S 0>>/Border[0 0 0]/H/I/8ect[268.645 645.006 390.252 658.805]/StructParent 349/Subtype/Link/Type/counselingRI/URI(http0 R nuls://www.wichita.edu/services/police/)>><</A 1905 0 25.2</S 0>>/Be/Border672.60/Border[0 0 0]/H/47ect[268.645 645.006 390.252 658.805]/StructParent 349/Subtype/Link/Type/counselingRI/URI(</K<</K 22/Lang(EN-U99<</K[8<</Obj 1955 010 1316 0 R K<</K 22/Lang(EN-U82<</K[8<</Obj 1955 010 1316 0 R  1908 0 R/S/LI>><<83<</K[8<</Obj 1955 010 1316 0 R201908 0 R/S/LI>><<84<</K[8<</Obj 1955 010 1316 0 R241908 0 R/S/LI>><<85<</K[8<</Obj 1955 010 1316 0 R281908 0 R/S/LI>><<86<</K[8<</Obj 1955 010 1316 0 R3K<</K 22/Lang(EN-U87<</K[8<</Obj 1955 010 1316 0 R3 1908 0 R/S/LI>><<88<</K[8<</Obj 1955 010 1316 0 R401908 0 R/S/LI>><<89<</K[8<</Obj 1955 010 1316 0 R441908 0 R/S/LI>><<90<</K[8<</Obj 1955 010 1316 0 R481908 0 R/S/LI>><<91<</K[8<</Obj 1955 010 1316 0 R5K<</K 22/Lang(EN-U92<</K[8<</Obj 1955 010 1316 0 R5 1908 0 R/S/LI>><<93<</K[8<</Obj 1955 010 1316 0 R601908 0 R/S/LI>><<94<</K[8<</Obj 1955 010 1316 0 R641908 0 R/S/LI>><<95<</K[8<</Obj 1955 010 1316 0 R681908 0 R/S/LI>><<96<</K[8<</Obj 1955 010 1316 0 R7K<</K 22/Lang(EN-U97<</K[8<</Obj 1955 010 1316 0 R7 1908 0 R/S/LI>><<98<</K[8<</Obj 1955 010 1316 0 R801908 0 R/S/LI>><<80<</K[8<</Obj 1955 010 131
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3. Non-confidential reports regarding incidents in which an employee or visitor is the 
Respondent should be made to the Deputy Title IX Coordinator for Employees and 
Visitors ((316) 978-6123). Reports or disclosures regarding incidents in which an 
employee or visitor is the Respondent made to any responsible employee will be 
directed to the Deputy Title IX Coordinator for Employees and Visitors for further 
review. Visit Wichita.edu/Title IX to access reporting form.  

4. Non-confidential reports regarding incidents in which a student

https://www.wichita.edu/administration/oiec/
https://www.wichita.edu/administration/oiec/
https://publicdocs.maxient.com/incidentreport.php?WichitaStateUniv
https://www.wichita.edu/services/police/
https://www.wichita.edu/services/police/
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B. Interim Measures 
1. The Title IX Coordinator, or designee, will evaluate all reports to promptly 

determine the necessity of interim measures. The University may implement 
appropriate interim measures for the individuals involved and for the larger 
University community based on the information provided in the report and at no 
cost to the Complainant. Interim measures may be put in place or modified at any 
point after a report is received and can be implemented even if a formal 
investigation is not able to proceed. Such interim measures include, but are not 
limited to assistance in the following categories:  
a. Administrative directives for no contact; 
b. Academic; 
c. Housing; 
d. Transportation; 
e. Employment; 
f. Facility Access; 
g. Activities; 
h. Campus Escort; 

11. Interim measures may be implemented at any time, even if originally declined, and 
any measures put into effect will remain in place until the institution determines 
that they are no longer necessary.  

12. When the actions of a person present an ongoing threat to the health, safety, or well-
being of others; disrupt the University community; or endanger University, public, 
or private property; the Title IX Coordinator, or designee, may implement interim 
measures that restrict access for the Respondent pending the outcome of an 
investigation and resolution process. These interim measures may include, but are 
not limited to:  
a. 
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4. The Title IX Coordinator, or designee, will notify the Complainant and Respondent 
in writing of any interim measures. The measures will take place immediately upon 
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IX Coordinator in writing. In instances where a conflict of interest or perceived bias on 
the part of the Title IX  
Coordinator occurs, the notification should be made to the Deputy Title IX Coordinator 
for Employees and Visitors or the University President.  
In most cases, the review will involve conducting a fact-finding investigation, which 
includes meeting separately with the Complainant (if participating), Respondent, 
Reporter (if applicable), and relevant Witnesses; and reviewing other pertinent 
information. At any time during the course of an investigation, the Complainant, 
Respondent, or any Witness may provide a written statement; other supporting 
materials including, but not limited to, electronic communication, photographs, or 
video or audio recording; or the names of other potential witnesses. Additionally, the 
investigator may determine through other means that it is necessary to speak with 
another individual and seek out that person independently. The investigator may need 
to conduct multiple interviews in order to follow up or clarify information provided by 
others. In general, the Complainant's prior sexual history, with any individual including 
the Respondent, is not relevant and will not be considered as evidence during the 
investigation.  
Prior sexual history between the parties may be relevant to assess the manner and nature 
of communication between the Complainant and Respondent.  
The University will inform the Complainant and the Respondent at regular intervals of 
the status of the investigation. Occasionally, a different or less formal response to the 
report may be warranted and will be determined by the Title IX Coordinator; however, 
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thoroughness and fundamental fairness with promptness. Either party may inquire 
about the status of the investigation at any point in the process.  

G. Investigation Finding and Outcome Notification 
At the conclusion of the investigation, the investigator will compile a written 
investigative report which will include the alleged violations of University policy. The 
final investigative report will include the following:  

• A summary of the investigation; 

• The investigator's findings; 

• The investigator's rationale in support of the findings; 

• The investigator's recommendation for interventions and/or consequences (if 
applicable); and  

• The investigator's rationale in support of the recommended interventions and/or 
consequences (if applicable).  

The investigator will submit the final investigative report to the Deputy Title IX 
Coordinator. The Deputy Title IX Coordinator, in consultation with the Title IX 
Coordinator, will make a determination regarding appropriate interventions and/or 
consequences (if applicable) and notify the Complainant and Respondent in writing of 
the case outcome. Interventions and/or consequences (if applicable) become effective 
upon the written notification of the Deputy Title IX Coordinator's decision. If a 
Complainant has chosen not to participate in the University's review of the reported 
behavior but desires to be notified of the outcome, the University will notify the 
Complainant. If a Complainant has expressed, in writing, that the Complainant does 
not wish to be notified of the outcome, the University will honor that request. In such 
instances, the University will not send the notification itself to the Complainant, but 
may proceed with any necessary follow-
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• Wellness Activities 
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B. Title IX Coordinator 
The Title IX Coordinator is responsible for overseeing the University's response to Title 
IX reports and complaints and identifying and addressing any patterns or systemic 
problems revealed by such reports and complaints.  
Sara Zafar, J.D., Title IX Coordinator 
Human Resources Center, Room 116 
Phone: (316) 978-5177 
OIEC@wichita.edu 

C. Deputy Title IX Coordinators 
The Deputy Title IX Coordinators are responsible for providing information about 
resources and the process regarding complaints of sex discrimination, sexual 
misconduct, sexual harassment, relationship violence and stalking. The Deputy Title 
IX Coordinators will refer complainants to the Title IX Coordinator.  

• For athletics, contact: 
Senior Associate Athletic Director and Senior Women's  
Administrator Intercollegiate Athletics 
Charles Koch Arena, Room 201 
(316) 978-5534 
becky.endicott@wichita.edu 

• For university employees and visitors contact: 
Executive Director Human Resources 
Human Resources Center, Room 117 
(316) 978-3540 
judy.espinoza@wichita.edu 

• For university faculty contact: 
Associate Vice President for Academic Affairs 
Office of Academic Affairs 
(316) 978-5054 
linnea.glenmaye@wichita.edu 

• For students, contact: 

mailto:linnea.glenmaye@wichita.edu
mailto:alicia.newell@wichita.edu
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Phone: (316) 978-3540 
Fax: (316) 978-3201 or (316) 978-6809  
 

Effective: January 08, 2016 
Revised: July 24, 2019 
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APPENDIX VI – 

https://www.wichita.edu/about/policy/ch_08/ch8_18.php
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B. Crime Prevention Programs 
The University Police Department offers crime prevention programs, including sexual 
misconduct prevention programs. Additional information and resource referrals 
concerning personal safety and crime prevention information, including alcohol and 
drug abuse, sexual misconduct, relationship violence, and stalking, and other safety 
information is available from the University Police and on their website at 
www.wichita.edu/police

https://www.wichita.edu/services/police/


https://www.wichita.edu/services/police/crime_prevention/index.php
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B. Location and Manner 
Behaviors subject to review under this policy include those which occur: 
1. On University property; 
2. Off campus, if:  

a. in connection with a University or University-recognized program or activity; 
b. in connection with any academic assignment, internship, co-op, practicum, field 

experience or trip, clinical experience, student teaching, research, or other 
academic activity;  

c. in connection with any activity sponsored, conducted, authorized by, or 
affiliated with, any student group or organization;  

d. involving a crime of violence or felony; 
e. in a manner that may pose an obvious and serious threat of harm to, or that may 

have the effect of creating a hostile living, learning, or working environment 
for, any member(s) of the University community.  

3. This policy may also be applied to behavior conducted online, via e-mail or through 
other electronic mediums. Wichita State University does not regularly search for 
this information, but may take action if such information is brought to the attention 
of University officials. Additional alleged violations of Section 8.05/Student Code 
of Conduct that occur in connection with an alleged incident of sexual misconduct, 
relationship violence, and/or stalking will be resolved through this policy. The 
University will investigate or otherwise respond to all reports of sexual misconduct, 
relationship violence or stalking.  

5. Definitions 
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3. is a roommate or former roommate of the Complainant. 
The existence of such a relationship shall be, initially, determined based on the 
Complainant's statement, and with consideration of the length of the relationship, 
the type of the relationship, and the frequency of interaction between the persons 
involved in the relationship. Examples include dating and domestic violence as 
defined by local, state and/or federal law.  

F. Stalking 
Engaging in a course of conduct directed at a specific person that would cause a 
reasonable person to fear for one's own safety or the safety of others; or suffer 
substantial emotional distress. “Substantial emotional distress” is defined as significant 
mental suffering or anguish that may, but does not necessarily, require medical or other 
professional treatment or counseling. Except in situations where the Respondent has 
been served with or notified of a protective or no contact order prohibiting contact with 
the Complainant, “course of conduct” is defined as two or more incidents over a period 
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friend, faculty, member, advocate, or legal counsel. An advisor may advise and assist 
the Complainant or Respondent in preparation for any meetings, interviews, or hearings 
that may occur; accompany the Complainant or Respondent through all student conduct 
process meetings, interviews, or hearings; or assist the Complainant or Respondent in 
preparing an appeal. An advisor may not participate in the student conduct process in 
any other capacity in reference to the same incident, including, but not limited to, 
serving as a Witness, Co-Complainant, or Co-Respondent. Advisors may not directly 
participate, speak, comment or make any type of representation or argument on behalf 
of a Complainant or Respondent in any aspect of the student conduct process including, 
but not limited to: meetings, interviews, or hearings. The availability of an Advisor to 
attend a student conduct process meeting, interview, or hearing shall not unreasonably 
interfere with or delay the proceedings.  

O. Deputy Title IX Coordinator 
Refers to individuals who are designated as Deputy Title IX Coordinators.  They serve 
as department liaisons and provide  information about resources regarding complaints 
of sex discrimination, sexual misconduct, sexual harassment, relationship violence and 
stalking. The Deputy Title IX Coordinator will refer complainants to the Title IX 
Coordinator.  

P. Title IX Coordinator 
Refers to the Title IX Coordinator, or designee, who is responsible for coordinating the 
University's efforts in reference to its Title IX responsibilities, overseeing the 
University's response to Title IX violations, and identifying and addressing any patterns 
or systemic problems.  

Q. Student 
Any individual who has been notified of admission to the University; is enrolled in, 
auditing, or participating in any University course or program; is assigned a space in 
University housing facilities; or has a continuing relationship with the University. This 
includes, but is not limited to, Orientation, Intensive English, National Student 
Exchange, and Study Abroad. An individual is considered a student until they notify 
the University they are no longer a student or the University informs them that they are 
no longer a student for reasons including, but not limited to, withdrawal, transfer, 
graduation, academic disqualification, or expulsion. An individual who has been 
suspended is still considered a student during the suspension period. Students who 
leave the University before a conduct complaint is resolved may be prohibited from 
future enrollment and/or accessing University records until the matter is resolved.  

R. Student Group 
Any number of persons who are associated with the University and each other, but who 
have not registered, or are not required to register, as a student organization that 
conducts business or participates in University-related activities. Student groups 
include, but are not limited to, Student Government Association, Student Activities 
Council, musical or theatrical ensembles, sport clubs, the University newspaper or 
intercollegiate or independent athletic teams.  
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S. Student Organization 
Any student-led organization that has been approved and is recognized by the Student 
Government Association.  

6. Expectations of the Complainant and Respondent 
A. 
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7. University Expectations of the Reporter, Complainant, Respondent, and Witnesses 
All Reporters, Complainants, Respondents, and Witnesses who are members of the 
University community shall be subject to the following expectations relating to 
investigating and resolving alleged misconduct:  
A. Honesty 

All participants are expected to be honest and forthright in all communication relating 
to the investigation and resolution of allegations of misconduct. A good faith report 
that is not later substantiated does not constitute making a false claim. Providing false 
or misleading information is a violation of University policy.  

B. Communication & Responsiveness 
The University uses official University email address (ie: @wichita.edu or 
@shockers.wichita.edu) as its formal means of communication unless the individual's 
official University e-mail address is unavailable or inaccessible, in which case 
alternative means of communication will be utilized including certified mail via the U. 
S. Postal Service or other expedient methods. Reasons official University e-mail 
addresses may not be utilized include, but are not limited to: any party being in jail or 
having legal restrictions on internet use. Communication regarding an investigation 
and/or resolution process is deemed given when sent to an official University e-mail 
address. Students and employees are responsible for checking their University e-mail 
and responding to all requests for information or other responses within a timely 
manner. Failure to respond or appear by a given deadline may result in the process 
proceeding in an individual's absence. Decisions will be made on the information that 
is available at the time the decision is made.  

C. Preparation 
All parties are responsible for adequately preparing themselves for investigation and 
resolution meetings including reviewing applicable University policies and procedures. 
Students are also responsible for ensuring that their advisors are familiar with the 
appropriate policies and procedures. Failure to adequately prepare for a scheduled 
meeting will not be reason for delaying the meeting or other proceedings.  

D. Adhere to Process 
Individuals are to refrain from disrupting the orderly process of the investigation and 
resolution process for alleged violations of University policy. No individual involved 
in the process other than the investigator or appeal officer may audio or video record 
any investigation or resolution meetings or other portions of the process without prior 
authorization from the Title IX Coordinator or designee. Any individual deemed to be 
disruptive may be removed from a meeting and/or charged with violating University 
policy.  

8. Reporting an Incident 
The privacy of individuals involved in a report of sexual misconduct, relationship violence, 
or stalking will be protected to the extent permitted by law. All University employees who 
are involved in the University's response, including the Title IX Coordinator, investigators, 
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and all other parties, including the Reporter if not the Complainant, receive specific 
instruction about respecting and safeguarding private information.  
Throughout the process, every effort will be made to protect the privacy interests of 
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or, in the exercise of reasonable care, should have known about sexual or gender-based 
violence or harassment that creates a hostile environment the information will be 
reported to the Title IX Coordinator.  
The University has designated the following individuals as Responsible Employees: 
1. Title IX Coordinator, Deputy Coordinators, and designees; 
2. Resident Assistants, Peer Academic Leaders, and Residence Hall administrators, 

including Assistant Residence Life Coordinators;  
3. Deans, Associate Deans, Assistant Deans, and Chairs; 
4. Directors of University offices, centers, institutes, and laboratories; 
5. President, Provost, all Vice Presidents, all Associate Vice Presidents, and all 

members of the President's Executive Team or their designees;  
6. Head Coaches, Assistant Coaches, Strength Coaches, and Volunteer Coaches; 
7. Faculty and staff who supervise employees; 
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is important for law enforcement investigations. Specifically, clothing worn before, 
after, or during an incident, bedding, towels or other items, if related, should be retained 
and the person involved should avoid showering or bathing until medical attention has 
been sought. Prompt reporting to law enforcement is especially critical for the 
collection of evidence. A member of the Counseling and Testing Center advocate team 
is available to assist students in making a report to law enforcement.  
In cases where a Complainant filed a report with law enforcement, the University is 
committed to appropriate coordination with WSUPD and local law enforcement 
agencies and may, if requested and appropriate, share information with those agencies. 
The University will fulfill its legal and ethical obligation to take immediate and 
appropriate action to investigate or respond to sexual misconduct, dating violence, 
domestic violence, or stalking; even if there are other external processes or procedures 
pending in connection with the same reported behavior. In the event that law 
enforcement requests the University to temporarily suspend the fact-finding aspects of 
an investigation while the law enforcement agency gathers evidence, the University 
will comply with that request and promptly resume its investigation upon notification 
from the law enforcement agency that its evidence gathering process is complete and 
that the University can resume its fact finding and, if necessary, investigation.  

C. Confidential University Resources 
An individual who seeks completely confidential assistance may do so by speaking 
with professionals who have legally protected confidentiality. On campus, confidential 
reports may be made to licensed health care professionals in the Counseling and Testing 
Center (316-978- 3440); Student Health Services (316-978-3620) and the Wichita Area 
Sexual Assault Campus Outreach Advocate in Lindquist Hall, room 301, (316-978- 
5257). Information shared with these resources will remain confidential and will not be 
shared with the University or anyone else without express, written permission of the 
individual seeking services except when there is an imminent threat of harm to self or 
others, a
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Department as soon as possible following the issuance to ensure full enforcement.  
Although the University does not issue orders of protection, individuals may reque st 

that the University issue an administrative directive for No Contact and/or a No 
Trespass Notice. Upon request, a determination will be made by the University whether 
to issue an administrative No Contact Order and/or No Trespass Notice. (See section 

XI. Process Outcomes and Consequences for definitions) 
For information regarding how to obtain a protection order, contact the Wichita State 
University Police Department (316) 978-3450.  

9. Amnesty for Alcohol and/or Other Drugs 
To encourage reporting of alleged sexual misconduct, relationship violence, and stalking 

violations, neither Complainants nor Witnesses will face referrals for actions under Section 
8.05/Student Code of Conduct if they personally engaged in the unlawful or prohibited use 

of alcohol or drugs during the incident when the alleged violation occurred. Additionally, 
Respondents will not face additional referrals for actions under Section 8.05/Student Code 
of Conduct if they personally engaged in the unlawful or prohibited use of alcohol or drug s 

during the incident when the alleged violation occurred. Amnesty applies only to the 
personal use of alcohol or drugs and does not extend to other potential violations of Section 
8.05/Student Code of Conduct or other University policy. For example, if the Respondent 
provided alcohol or drugs to the Complainant as a means of facilitating the alleged 
violation, the Respondent may face additional action.  

10. University Response Procedures 
A. Services and Support 

Upon receipt of notice of alleged sexual misconduct, relationship violence, or stalking, 
the Title IX Coordinator or designee will attempt to contact the Complainant to arrange 
a meeting to discuss available resources and resolution processes. During the meeting, 
the following will be covered with the Compl ainant:  

1. Medical, mental health, advocacy, law enforcement, and other resources available 
to Complainants both on campus and in the surrounding community;  

2. Possible interim measures that are available (see section below); 
3. The obligation of the University to investigate or respond to every report of alleged 

sexual misconduct, relationship violence, and stalking both under federal law and 
out of concern for the safety of members of our campus community;  

4. The obligation of the University to comply with a student's reasonable request for 
a living and/or academic situation change following an alleged sexual misconduct, 
relationship violence, and stalking;  

5. The process for investigating and resolving alleged violations of sexual 
misconduct, relationship violence, and/or stalking;  

6. The rights that the Complainant and the Respondent have in the process (see section 
III of this policy); and  
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7. The right for the Complainant to request confidentiality and the process by which 
the request will be evaluated (see Section IX.C. of this policy).  
After meeting with the Complainant, the Title IX Coordinator or designee will 
determine if a formal investigation will commence and/or need for contact with the 
Respondent by the University is deemed necessary. If so, the Respondent will be 
informed of the allegations. During the meeting, the following will be covered with 
the Respondent:  
a. Medical, mental health, advocacy, law enforcement, and other resources 

available to Respondents both on campus and in the surrounding community;  
b. Possible interim measures that are available (see section below); 
c. The obligation of the University to investigate or respond to every report of 

alleged sexual misconduct, relationship violence, and stalking both under 
federal law and out of concern for the safety of members of our campus 
community;  

d. The process for investigating and resolving alleged violations of sexual 
misconduct, relationship violence, and/or stalking;  

e. The rights that the Complainant and the Respondent have in the process (see 
section V. of this policy); and  

f. 
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• Activities; 

• Campus Escort. 
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limited to, electronic communication, photographs, or video or audio recording; or the 
names of other potential witnesses. Additionally, the investigator may determine 
through other means that it is necessary to speak with another individual and seek out 
that person independently. The investigator may need to conduct multiple interviews 
in order to follow up or clarify information provided by others. In general, the 
Complainant's prior sexual history, with any individual including the Respondent, is 
not relevant and will not be considered as evidence during the investigation. Prior 
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violations of University policy will be included in the investigative report. A 
Complainant or Respondent must submit any comments about their own statement, or 
on any investigation summary that might be provided; and/or an impact statement to 
be considered when determining interventions and/or consequences (if applicable) to 
the investigator within five (5) University business day comment period after the 
statement or summary was provided for review. This deadline may be extended at the 
discretion of the Title IX Coordinator or designee under exceptional circumstances. A 
deadline extension request must be submitted in writing and before the expiration of 
the five day comment period.  
Following the receipt of any comments or statements submitted, or after the five (5) 
University day comment period has lapsed without any submissions, the investigator 
will address any identified factual inaccuracies or misunderstandings, as appropriate, 
and then make a determination regarding the alleged policy violation(s).  
The final investigative report will include the following: 
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Consequences may be issued individually, or a combination of consequences may be 
issued. In the case of student groups and organizations, if a consequence issued by a 
national or other governing body exceeds that of the University, the University may concur 
with that consequence.  
The following consequences are specific to violations of Section 8.16/Sexual Misconduct, 
Relationship Violence, and Stalking Policy for Students. 
A. Consequences for Individual Students 

1. A.
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but not limited to: risk management workshops, assessment and revision of risk 
management practices, financial management training, communication or 
teambuilding workshops, leadership or values congruence workshops, etc.  

13. Reflective Activities 
activities designed to allow the student group or organization to reflect on its 
members' behavior choices and the impact of those choices on the 
group/organization and others, including potential future impacts if the same 
choices continue.  

12. Appeals 
Either party may submit an appeal request of the Title IX Coordinator or designee's 
decision to the Associate Vice President for Student Affairs/Student Life within five (5) 
University business days. The five (5) day period begins on the first University business 
day following the date on the decision letter. Once an appeal request is received, the other 
party will be notified and provided with an opportunity to review the submitted appeal 
request and submit a written response within three (3) University business days, or by the 
original appeal submission deadline, whichever is greater. Deadlines may be extended at 
the discretion of the Associate Vice President for Student Affairs/Student Life under 
exceptional circumstances. A deadline extension request must be submitted in writing. The 
Title IX Coordinator or designee will also provide a written response for review by the 
Associate Vice President for Student Affairs/Student Life after reviewing all submissions 
from the Complainant and/or Respondent. All supporting information from the 
Complainant and/or Respondent for the appeal request must be submitted by the specified 
submission deadline in order to be considered by the Associate Vice President for Student 
Affairs/Student Life. Upon receipt of all documents, the Associate Vice President for 
Student Affairs/Student Life will conduct an efficient and narrow review of the file limited 
to the grounds identified 
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the same opportunity to discuss the case. Upon review of the record, the Vice President for 
Student Affairs may respond as follows:  >>BDC 
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B. Record Retention 
Student conduct records, including investigation records, are maintained electronically 
by Student Conduct & Community Standards for a minimum of seven (7) years from 
the date that the matter is closed. A record is considered closed when the following 
criteria have been met:  
1. 



mailto:oiec@wichita.edu
mailto:becky.endicott@wichita.edu
mailto:judy.espinoza@wichita.edu
mailto:linnea.glenmaye@wichita.edu
mailto:alicia.newell@wichita.edu
mailto:Aaron.Austin@wichita.edu


138 

15. Vice President for Student Affairs 
The Vice President for Student Affairs serves as the appeal authority for alleged violations 
of Section 8.16/Sexual Misconduct, Relationship, Violence and Stalking Policy for 
Students.  
Dr. Teresa L. Hall 
Vice President for Student Affairs 
Rhatigan Student Center, 210A 
Phone: (316) 978-3021 
Fax: (316) 978-3366 
Teri.Hall@wichita.edu 

mailto:Teri.Hall@wichita.edu
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3. a statement that the issue cannot be resolved at this level 
Space is available on the appeal form for these comments. 

F. After the department chair has made a recommendation, the case is referred to the 
appropriate academic dean. After reading the appeal and the recommendation of the 
department chair, the dean may clarify issues by discussing the matter with the student 
and instructor. The dean should indicate a recommended action and return the appeal 
form to the Associate Vice President for Academic Affairs, who will submit it to the 
chair of the court. 

G. The chair of the court will, after receiving the case, inform the student and the instructor 
in writing of its receipt and request from each a written statement and any additional 
information the court might need. This information must be received by the court 
within two weeks. The instructor and the student may visit with the court chair or write 
to the court about questions of procedure. 

H. The instructor and student will be notified in writing no less than seven days in advance 
of the projected date of the hearing along with information pertaining to the exact time 
and place of the hearing. The court should establish the time for a hearing only after 
both the student and faculty member have been contacted and have indicated they can 
attend the hearing at that time. If the faculty member is not on campus during the 
semester of the hearing, only the student need be called prior to the establishment of 
the time of the hearing. 

I. These procedures will be followed in an actual hearing: 
1. All hearings are closed. 
2. Members of the court will be faculty and students who have no connection with 

either party involved in the appeal. 
3. Hearings will be kept as informal as possible. A taped transcript of the hearing but 

not the deliberations will be made. These tapes will be maintained for one year. The 
tapes and all written material will be treated as confidential information. 

4. The instructor and student are expected to appear at the hearing. If the student does 
not appear for the hearing, the case will not be heard. If the faculty member does 
not wish to appear, the case will be heard. 

5. The student and faculty member may be represented by counsel from the University 
community but not by an attorney. 

6. 



141 

10. Members of the court may question both parties to the dispute as well as those 
persons presenting testimony in the case. 

11. When questioning is finished, both parties, counsel and witnesses, if any, will be 
excused. 

12. Decisions of the court are based on a majority vote. 
13. For conducting business, a quorum consists of four members of the court. 

J. The decision and the rationale for the decision are reported in writing to each party and 
to the officials who reviewed the appeal by the chair of the hearing. Majority and 
minority opinions may be included. If the court has suggestions for improving or 
eliminating the conditions which led to the case, these should be detailed in a separate 
letter to the faculty member with copies to his/her department chair and dean.
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APPENDIX VIII – Incomplete Grade Form 

Incomplete Grade Form 
(To be completed by Student) 

Student Name: __________________________________________myWSU ID# _____________ 

Course: SCWK _________ CRN #: _____________Semester _____________ Year: 20 _______ 

Instructor:   Last Date of Attendance: _______________ 

1. Briefly provide a rationale for your request for the incomplete. 

2. What needs to be completed for the course requirements? 

I understand that instructors do not automatically grant nor are they obligated to give an incomplete 
in a course. There must be extenuating circumstances that lead to the decision to request an 
incomplete and the opportunity to complete this course. It is my responsibility as the student to 
complete all course work in agreement with the instructor.  
I understand that I will not be able to progress into the practicum until the incomplete grade is 
resolved.  

BSW ONLY: I understand that, according to university policy, the incomplete will automatically 
be changed to an “F” if I have not completed the course requirements by the end of the next 
semester in which I enroll (excluding the summer term).  

MSW ONLY: I understand that, according to the Graduate School policy, if I have not completed 
the course requirements by the end of the second semester following the assignment of the 
incomplete (excluding the summer term), I will have to retake the course to receive credit.  

Student’s signature: ________________________________ Date: ___________________ 

Instructor’s Approval 
(To be completed by instructor) 

Current Grade in the Course: ________  Final grade if missing work is not completed: _____ 
Coursework to be completed by:
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